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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

USE OF EQUIPMENT BY AREA CITIZENS

I.
POLICY

1.00
GENERAL STATEMENT

1.01
Equipment and small tools may be loaned to area citizens with special permission.

1.02
All equipment and small tools must be recorded on the Equipment Loan Request form found on the portal.

2.00
SPECIFIC STATEMENTS

2.01
No equipment or small tools may be loaned when there is an institutional need.

2.02
Equipment and small tools loaned must be approved by the individual charged with responsibility for the equipment or small tool, and the Vice President of Finance and Operations.  The request must be on the Equipment Loan Request form.

2.03
No equipment or material may be loaned for more than 72 hours.

2.04
Individuals who borrow from the College are responsible for the care and condition of equipment and small tools upon return.  The Vice President for Finance and Operations may charge a fee for damages, if applicable.
2.05
No group or individual may borrow college vehicles, tractors, lawnmowers or other equipment that operates by driving.
2.06
The college reserves the right to refuse to loan any equipment or small tools to any group or individual.
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